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DIGITAL ASSET ACQUISITION

Open the Digital Workplace Icon

Digital Workplace - Home Page

(%% Foray Digital Workplace
File Edt View Took Help

D>® e HE- 3 |Serch o ] 0 [Zoom -]
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Digital Image Acquisition — Choose the source of the image(s).

File | Edit View Tools Help
| Acquire 4 |-j From Camera... E O
H‘ Import... Z» From Scanner..,
Mare Hits » |I\3 From Folder... Ctrl+0

Save Ctrl+5

Record Interview...

Reports 3
Exit

- — -

| < Evidentiary Images » 2013 » 13-00800E » 7082 ~ | 44 || Search 7022 3
—— ——
Organize « MNew folder = ~ [ @
= -
=il Recent Places it MName Date modified Type Size
. "= IMG_1276.CR2 2/25/20139:27 AM  CR2 File 27,895 KB |
= Libraries N ; - p—— p - -
] IMG_1278 xmp 2/26/20137:04 AM  XMP File TKB
@ Documents i ;
. % Thumbs.db 2/28/201311:31 AM  Data Base File 22 KB
J’ Music
[ Pictures
B Videos

. Computer
&, Local Disk (C)
S Kirk (\V\ancsclsan01'lab share\Discipline 5
# Lab Share (I)
- THUMB (L)
5 kdwilcoxson (Vancsclsan0lihomeS) (P:)
L scan_share (\\ancsclsan01) (W:)
8 PHYSICAL SECTION IMAGES (\\ancsclsan
4 Latent (\\ancsclsan0l\scan_share) (Y) i

File name: IMG_1276.CR2 v [airfiles ¢ -

[ open |+ | conce |

Fill out Asset Information (information entered will be applied to all images acquired in this set)
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R, Acouisition ko o
e R R e Provide as much of the following as
B possible;

7] Delete source assels after acquisition

Asset View after Acquisition:

Maska Scierthc Came Defection Lt s | Appropriate Case Type

Kirk D Wilcoxson | Change... | (For Example; Crime Scene,
Kirk D. Wicson = Firearms, Footwear etc.)
= e Lab Case Number
— e Acquired by
e e * Crime Type .
rr——— = e Date of Crime (optional)
: e Category of Image
- e Location (Item # or

physical location)
e Description

(oK _J[ Camel

Add the item or image designation here so that
the asset name displays the following format:
Asset Name: 90a.1 IMG_1547

« P

- 1% Oz |
ﬂm . | |Zoom

AssetName: IMG_1547.CR2
Captured On: -

Status: [ Acquired

Captured By: Kirk D. Wilcoxson

A : Category:

IMG_1547.CR2 Location: P12011090

Nes.omsben:
Q'I]E.'I {iiﬁlnc bag)

Notes |C2\rnem Data I Processing I Flle/lrrfn I Chain of Custody I State Changes

This information can be

entered previously during
acquisition or entered
during this phase.
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ASSET CALIBRATION

Calibrating an Image: (Scales are necessary for accurate calibration and 1:1 printing)

Select the Ruler

Double click on the asset you wish to calibrate (this will switch the image to FULL View) lcon to launch the

calibration tool.

%, Foray Digital Workplace - Case #12-07282 - Asset: 9521 IMG 1637

File Edit View Tools Help

| @ >® e |HSE- A |serch A0 GA- G A E |_ v AsShot -
-2 Today
o

|| = Last Week ! ‘!'3

| - Case y D
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ASSET CALIBRATION

BE- G A I [%| 0 E * AsShot v

All printed copies are uncontrolled.

of measurement.

Using the cursor draw a line measuring
one unit of measurement on the scale
in the image. Enter the value and unit

Actual distance:

Actual Width:
Actual Height
Actual Resolution:

293 CM
4.41CM

O IN @ CM T MM

3.248.61 PRI

[

OK

| | Cancel

Calibrated Assets will
have a ruler icon in the
upper right corner.
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Enhancing the Image with Photoshop

Once Calibrated an asset may be processed (enhanced) with Photoshop, by selecting the Photoshop Icon and
choosing either;

“Process as TIF” for images TIF Format (usually scanned image assets)

“Process as RAW” for Raw format (images from Camera captured assets)

Note: If original asset is JPG format, “process as TIF” must be used.
31637 S -

Select Photoshop Icon
to process the image

asset.

= = [
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Enhancing the Image with Photoshop

Original Asset View

PS Fie Edit image Layer Type Select Fiter 3D View Window Help
| B - [veomtmed 5| Jx [ (| i sweghien | vew [ oo 3| €| [V e cropped pusk

Bl IMG_1637.CR2-F ADDL- DL © 12.5% (RGB/E)

carSBEaen

eplNnpANNNST

ars

Be
i}

Process and enhance the image in Photoshop using
standard and approved methods to achieve high
contrast ridge detail or to determined suitability for

identification purposes.

File Edit Image Layer Type Select Fiter 3D View Window Help
| b

g
R

Glre o yky
IANET v LEN

o A PP
B o = *

oe
a
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Enhancing the Image with Photoshop

Ps File Edit lmage Llayer Type Select Filter 3D View Window Help Click the X to
§ B | [ uncmstraned ]| 1= | | 5| i steighten | View: [ God +] 3| [V veetn Cropped pixels £

close the image

AT

when you are
finished
processing the

B,

CAEN

image.

GxS
TRINHIDANN

B e
Gl

| When finished processing the image in Photoshop and
after the close “X” has been clicked the dialogue box
asking if you wish to save your work will appear.

Select “YES” to save the enhancements.

Select “NO” to discard the processing.
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Enhancing the Image with Photoshop — RAW IMAGES

If working with TIFF images, the image asset will close. If working with RAW files additional steps are required to
complete the acquisition of the processed image back into Digital Workplace.

RAW IMAGES - Extra “Save As” Step

Save in: | ForayProcessing

Mo items match your search,

=
e

Recent Places

L]

Desktop

Libraries

L]

Computer If working with RAW images,

%-‘ Photoshop will prompt you to save
the asset. Change the FORMAT from
PSD (default) to TIFF.

IMPORTANT:
File name: IMG_0410.CR2-F#001~.06 ped
et [Photoshop (" PSD. P Dym—" Do not change the ASSET name.
ICC Profile: Dot Gain 20%
[¥] save Thumbnail Use Lower Case Extension
File name: IMG_0410.CR2-FADD1~ 06 psd -

Format:

Photoshop {*.PSD:*PDD)

ICC Profile: Dot G Large Document Fomat (*.PSB)
§ + BMP (“EMP;~RLE;".DIB)

[/]save Thumbnail CompuSenve GIF GIF)

Dicom {*.DCM;*.DC3:" DIC)

Photoshop EPS (*.EPS)

Photoshop DCS 2.0 (*EPS)

IFF Format {*IFF:*.TDI)

JPEG (".JPG;*.JPEG;"JPE)}

JPEG 2000 ("JPF;"JPX;"JP2;7J2C; J2K; " JPC)

JPEG Stereo ("JPS)

Multi-Picture Format (. MPO)

PCX [P

Phatashop PDF " PDF:* PDF)
Picar (" PXR)

PNG (*PNG:* PNS)

Select TIFF from the Drop
down menu next to FORMAT.
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Enhancing the Image with Photoshop — RAW IMAGES

File: name: IMG_0410.CR2-FADDT .06 tif -

Format: (TIFF (" TIF~TIFF) -]

ICC Profile: Dot Gain 20%
Save Thumbnail Use Lower Case Extension

After the dialogue box is finished you will return to Digital Workplace

Version: FDW WI| 2016 RO

Archive: Draft

. Select Save and the image
will close.

Return to Digital Workplace

% Foray Digital Workplace - Case #12-07282 - Asset: 95a.1 IMG_1637

File Edit View Tools Help

| @ >® @ @S- @ | search S0 GE- O OEE -oAsshet -

b Click "Retum” when you have saved yourwork and are |§
ready to retum to Digtal Workplace

-AFDIGEO ALY D ER

All printed copies are uncontrolled.

In Workplace click “return” to
Save the digital processing of
the asset. A new Enhanced
version of the Asset with the
same name will appear next to
it in the Asset View.
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Exporting Digital Assets and Asset Folders:

% Foray Digital Workplace - Case #15-03436 - Asset Card 16 0 1 .
File Edit View Tools Help

-B>dw

Defsult Location 4 3M0-2
B Today
=L Case
B
B 1505160
- Yesenday
[ Last Week
L Case
B Incident
- Older

Version: FDW WI 2016 RO
Archive: Draft

=T
%

Cand 2 dlFA001 o

&, Foray Digital Workplace - Case #15-03436 - Assat: Card LEf
| File | Edit View Tools Help

| Acquins rj@a>m e @
| Expont v et

[ Import... Asset Folder...
klore Hits ] \Web Page..

Single or Multiple Assets

- To Export first select the
appropriate case and digital
assets.

- Then select the File, Export and
Asset(s) options from the file
menu.

- Fill out the Export Assets
Dialogue Box with the reason (ie.
Court Discovery Request etc.)

- Then choose the destination to
export the files to.

Entire Asset Folder

- Select the case to export
- Choose Asset Folder option
from the file menu

| Save Ctrl=5

Reports ¥

Page Setug...
Prnt.. Ctrl<P

il =

Exit

All printed copies are uncontrolled.

-
Export Assets 2
Reason: [Send to DA b
Description:
Discovery Request

S ] 0K
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APPENDIX A: Working with Latent print Composites, Identifications and Verification Assets

Digital side by side latent print and known print composite images are created by the Case Examiner for purposes
of Comparison, Identification and Verification mark up.

Latent print composites in DIGITAL WORKPLACE

The preferred composite format is ten inches wide by eight inches high with a resolution of 300 pixels per inch.
Information should include case number, created by and date, Latent Print Composite as the title, latent print
identifier and known print finger number, roll or flat impression, person identifiers (name and identification
number), card number (TCN or Item number). The composite may also be initialed by the Case Examiner.

Example: Latent print COMPOSITE

Lab Number: 11-09999
Created by: T. Wortman
Date: 11-02-2011 T

LATENT PRINT COMPOSITE

e O e
APSIN #AK06806592
Thomas WORTMAN

Finger #7/Left Index (rolled)
Card A
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Latent print composites should be saved and named in the following manner:

“Latent Print Designation” LP COMP.tif - for comparison composites .

For Example “30A.1 LP COMP.tif”

“Latent Print Designation” LP ID “Identifying Examiners Initials”.tif - for Identification composites.
For Example “30A.1 LP ID KDW.tif”

“Latent Print Designation” LP VER “Verifying Examiners Initials”.tif - for Identification composites.
For Example “30A.1 LP VER TMW.tif”

As shown in Digital WorkPlace

) YRR

Asset Name: 30A.1 LP COMP tif
Captured On: 7 2203
Status: [ﬁcquired
Captured By: Kirk D. Wilcoxson
Category: [LP Composite
Location: Mot Set

| MNotes I Histary I Camera Data | Processing | File Info |Chair1 of Custody I State Changes

tem Value

Acquired By Kirke O, Wilcoxson (kdwilcoxson)
Asset Type Image

Exhibit Mame

File Name 3041 LP COMP tif

Image Size (Wx H) 10.00x 8.00 Inches
Pixel Dimensions (Wx ... 3000x 2400 Pixels

Resolution 300 ppi

Set 5

Size 25MB

Unigque 1D KZAU-VZMI-GZFK
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Creating Latent Print Identification and Verification Composites

Version: FDW WI 2016 RO
Archive: Draft

Latent print Comparison Composites should be created in Photoshop and acquired by the Case Examiner. Latent
Print Identifications and Verifications Composites can be created from the Comparison Composite in the following

manner;

Lab Number. 11-09999
Created by: T. Wortman
Date: 11-02-2011

LATENT PRINT COMPQSITE

\ \
Latent Print #1.1

S B
APSIN #AK0B808592
Thomas WORTMAN
Finger #/Left Index {rolled}
Card A

Select the Composite Asset and
then select to Process the Asset in
Photoshop.

By selecting the original comparison composite and selecting the Photoshop processing button the Composite will

open in Photoshop automatically.

All printed copies are uncontrolled.
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Latent Print Identification and Verification Composites: the original composite can be marked up and initialed by

an examiner.

PS Fle Edt lmage Layer Type Selct Fiter 30 View Window Help

PT | | 1) [ [- ]| (22 |-]m (v :||Jj2S W0 2|5

r
4

"] OLuT @ 333%

Lab Number: 11-09959
Created by: T. Wortman
Date: 11-02-2011
LATENT PRINT COMPOSITE

CNENABD
pANANpT

xS
) _\.

g=
@

Latent Print #1.1

APSIN #AKOB808592
Thomas WORTMAN

Finger #7/Left Index (rolled)
[ b/ CardA

Identified by KDW
9913

nae (] emewmad
When completed simply close the window and select to save the changes and the newly marked asset will be save
and returned to Digital WorkPlace.

The name of the new assets will need to be changed to reflect the purpose of the markings (identification or
verification) and the examiners initials.

N\ Change Asset Display
y 4 \
Asset Name: (1.1 LP COMF £ ) Name for Identifications
Captured On: 3 g2012 A and Verifications
Status: l Acquired
Captured By: Kirk D', Wilcoxson 1.1 LP ID KDW
Category: [J_F' Composite
Location: Mot Set
or
1.1 LP VER KDW
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REVISION HISTORY

Removed Digital Workplace Instructions from Latent Discipline Manual (LPWI 2015 R1) to create
this standalone document for all Physical Science disciplines.
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